Instructions for Setting Up Your New Phone Client Software on Your PC

1. Open Internet Explorer Window and type in 192.168.1.20/shorewaredirector/clientinstall and hit Enter/Return to launch browser

2. Select “Click Here to Install” (you may have to select Allow Active X)
3. At Welcome to InstallShield Wizard for ShoreWare Call Manager Screen Select “Next”
4. At Accept Terms and Select “Next”

5.  At Install ShoreWare Call Manager to: Select “Next”

6. Click Install To Begin
7. Select Finish and Yes to Restart your Machine (when restarted double click the ShoreTel icon on your desktop)

8. At Welcome to ShoreTel Select “Next”

9. At Setup Your ShoreTel Account Enter the following information:

User Name = Your first initial and last name (no space or dots)
Password = changeme

Server Address = 192.168.1.20
10. At Logging into ShoreTel Select “Next”
11. At Configure Outlook Integration Select “Next”

12. At Congratulations Select “Finish”

